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Preamble 

It is a privilege and honor to become a United Brotherhood of Carpenters Certified Shop Steward in the 

New York City & Vicinity District Council of Carpenters (“District Council”). 

A Shop Steward is one of the most important Carpenters on the job.  The Shop Steward is the first line of 

defense in the enforcement of the collective bargaining agreement.      

Shop Stewards will work collaboratively with the Council Representative assigned to their jobs and must 

perform their duties and responsibilities with the highest level of honesty, skill and prudence that our 

members have a right to expect and demand.  

Shop Stewards must support and enforce the Constitution of the UBC, the Bylaws of the District Council 

and the collective bargaining agreement applicable to any job to which they are assigned.  Shop 

Stewards must follow all federal, state and local laws which govern the work they are performing. 

Shop Stewards must report suspected or actual wrongdoing by others to the Inspector General’s Office 

at (855) UBC-TIPS. If a Shop Steward ever has a question or concern about their duties, they must seek 

guidance from the Council Representative assigned to their job.  Shop Stewards may also seek guidance 

from the Representative Centers, the Office of the Inspector General, or from the District Council’s Chief 

Compliance Officer.  Shop Stewards must seek guidance whenever they are uncertain of their duties or 

of the appropriate way to respond to a situation on a work site. 
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In furtherance of these principles all Shop Stewards make the 

following pledge: 

1) Support and Honor the UBC Constitution and District Council 
Bylaws 

1. I will be mindful of my obligations under the UBC Constitution and District Council Bylaws 

and encourage others to do the same. 

 

2) Represent the Membership Fully and Fairly 
1. I will represent each member of the bargaining unit without being: 

a. Discriminatory – treating like cases differently 

b. Arbitrary – acting without reasonable cause 

c. Perfunctory – going through the motions 

d. Motivated by Bad Faith – with intent to harm 

2. I will advocate for victims of discrimination and harassment. 

3. I will not retaliate against any member who approaches me in good faith to file a complaint 

of wrongdoing. 

4. I will report clear safety violations I am aware of to the contractor and will contact the 

Council Representative when confronting a serious job site hazard that the contractor is 

unable or unwilling to resolve before harm is done.  If I am unable to contact my Council 

Representative, I will contact a Representative Center.  I will also notify the Site Safety 

Manager, if one is present. 

5. I will monitor apprentice and other ratios established by collective bargaining are followed as 

allowed by law, rule or regulation.  

 

3) Promote Superior Workmanship, Reliability and Efficiency 
1. I will cooperate with and work collaboratively with the Council Representative assigned to my 

job and will reliably transmit information to and from the Council Representative and/or 

Representative Centers to the job site. 

2. I will promptly begin working for the Company to which I am assigned. I will be 

knowledgeable about and abide by the Out of Work List Rules. 

3. I will be present on my assigned job during work hours.  I will immediately inform my Council 

Representative if I am to be absent from my jobsite even for a day, or will arrive late or leave 

early or otherwise not be present during my scheduled work time.  If I am unable to reach my 

Council Representative to make this notification, I will contact the Business Representative 

Center assigned to my job site. 
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4. I will not involve the Union in unsanctioned work stoppages, job actions that violate the 

contract, or unfair representation.  I will not direct members to refuse to handle work that 

does not have the Union label. 

 

4) Maintain Complete and Accurate Records 
1. I will accurately report the names, UBC or social security number and hours worked for all 

workers performing covered work on my jobsite, including those that are not Union 

members.   

2. I will report all time worked accurately, honestly and in a timely manner.  If a carpenter 

leaves the job early or comes in late, but will be paid for the day, I will provide an explanation 

in the Notes section on my Shop Steward Report. 

3. I will maintain a daily written record of my attendance on the job and will produce it upon 

request to any authorized representative of the District Council. 

4. I will confer with my Council Representative to monitor compliance with any staffing 

requirements on my job.  If I cannot reach my Council Representative, I will contact the 

Representative Center. 

5. I will report time electronically using the District Council “Reporting Hours Portal,” or 

telephonically by calling the OWL. I understand that if I am not able and capable of reporting 

hours electronically or telephonically, I may not be eligible to serve as a Shop Steward. 

 

5) Meet all Shop Steward Standards and Training Requirements 
1. I will accurately report my own skill certifications to the Out of Work List. 

2. Per section 504 of the LMRDA (Labor-Management Reporting and Disclosure Act) I will 

immediately report to the Inspector General’s Office in writing if I am convicted of a crime. 

3. I will ensure that I meet all the training requirements set forth in the Bylaws. 

4. I understand that to maintain my Shop Steward Certification, I must ensure that the 

Inspector General has on file from me a signed, notarized acknowledgment of receipt of this 

Code of Ethics, as well as a release authorizing the District Council to run background checks 

on me as needed throughout the duration of my tenure as Shop Steward. 

5. I understand that my responsibilities as Shop Steward require that I know, understand and 

comply with this Code of Ethics and the New York City District Council of Carpenters Job 

Solicitation, Registration and Referral System Work Rules.   

 

6) Report Abuse and Fraud 
1. I will report any known or suspected wrongdoing on my jobsite to the Inspector General’s 

Office.  “Wrongdoing” in this context includes, without limitation, (i) manipulation of the job 

referral rules; (ii) falsified reports, including without limitation Shop Steward and Prevailing 

Wage Reports; (iii) kickbacks and bribes; and (iv) contractors who pay workers in cash, off the 

books, or less than the contractual wage and benefit rate. 
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2. I will report all contract violations I am unable to resolve on my jobsite to my Council 

Representative.  I will not attempt to interpret the contract and will reserve that 

responsibility for the Council Representative.  If I am unable to contact my Council 

Representative, I will contact the Representative Center assigned to my job site. 

 

3. I understand that I must cooperate with the Office of the Inspector General and its 

authorized representatives and answer any questions relating to my duties and 

responsibilities as a Shop Steward.  In furtherance of this duty, I will: 

a. Promptly respond to the Inspector General’s Office and any of its authorized 

representatives when summoned to be interviewed concerning any matter pertaining to 

the business of the District Council and my duties as a Shop Steward.   

b. I will provide the Office of the Inspector General or its authorized representatives a 

truthful sworn written statement or a declaration made under penalty of perjury, 

regarding any matter(s) relating to my duties as a Shop Steward or District Council 

business.   

c. I will not knowingly provide a false or fraudulent answer or document or otherwise fail 

or refuse to answer a question, or to cooperate in a timely fashion with a request for 

documents relating to the business of the District Council or the performance of my 

duties as a Shop Steward.   

 

7) Bribes and Unlawful Payments 
1. I will never solicit or accept bribes, kickbacks, gifts, entertainment, or, any other thing of 

value that is offered, or could be perceived by others to having been offered, by an employer 

to influence the performance of my duties as a Shop Steward. 

2. I will immediately report to the Inspector General’s Office any offer or attempt by an 

employer to induce me to violate my obligations and responsibilities as a Shop Steward. 

3. If I and all similarly situated District Council members on a job site are given a performance 

bonus payment or anything of value by an employer to reward job performance, I will 

promptly notify the Council Representative assigned to the job concerning the circumstances 

surrounding receipt of the bonus payment or thing of value.    I understand that my ability to 

accept any payment beyond the hourly wage and benefits established by the Collective 

Bargaining Agreement covering a job is contingent upon me providing prompt notice of 

receipt to a Council Representative. 

 

8) Prohibition on Job Referrals 
1. I understand that if I learn of work opportunities on a job where I am serving as the Shop 

Steward that I am prohibited from informing other members of those opportunities and/or 

informing my employer (or employer representative) that specific members may be available 

to work. 



 
NYC & Vicinity District Council of Carpenters 
Shop Steward Code of Ethics (December 2020) 
 

Page 5 of 6 
 

2. If I learn of work opportunities on a job where I am serving as the Shop Steward, I will advise 

the assigned Council Representative or Representative Center. 

3. If an employer (or employer representative) asks me whether I know of any member 

available to work on a job where I am serving as the Shop Steward, I will advise them to 

contact the Out of Work List and/or the Council Representative assigned to the job. 

9) Seek Guidance if You are Uncertain or Have Concerns 
1. I will seek guidance from my Council Representative, the Office of the Inspector General, or 

the Chief Compliance Officer whenever I have concerns about whether conduct is fair, ethical 

or lawful.  If I ever have questions or am uncertain about my duties and obligations as a Shop 

Steward, I will always seek guidance and will not take any action until I am certain that it is 

fair, ethical and lawful and meets the standards of the UBC Constitution, the District Council 

By-Laws and this Code of Ethics. 

 

Approved: February 2012 
Revised: September 2015 
Revised: April 2019 
Revised: December 2020 
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Acknowledgment  

I have received, read and understand the NYC & Vicinity District Council of Carpenters Shop Steward 

Code of Ethics dated December 2020. 

I understand I am required to comply with the policies and principles set forth in the Shop Steward Code 

of Ethics.  If there is anything I do not understand, I will request an explanation from my Council 

Representative.  I understand that I may also contact a Representative Center, the Inspector General’s 

Officer or the Chief Compliance Officer for guidance. 

I understand that the Shop Steward Code of Ethics and Work Rules are guidelines and do not seek to 

address every aspect of my duties as a Shop Steward.  I understand that my certification may be revoked 

if it is determined that I have not fulfilled my responsibilities as a Shop Steward 

  

 _____________________________                                                                
Shop Steward Name 
 
 
_________________________________________________________ 
Shop Steward Signature 
 
 
_____________________________                                                                
UBC #       Date 

 


